
Guide to Completing A China Visa Application Form 

 Complete the application ensuring every question is answered. If the question is not relevant please 

complete with "Not Applicable or "N/A". Blank fields will not be accepted 

 Ensure that all fields are typed (not handwritten) 

 Ensure that form is free of any corrections or whiteout 

 Ensure that form is not printed double-sided 

 If someone other than the applicant is filling up the visa form, (s) he must additionally complete and 

sign Part 5 and provide a clear copy of their  Singapore Residency Card (EP, NRIC, Blue IC, SPASS etc) 

or passport bio data page 
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Applicants who are born in China, Hong 

Kong, Taiwan or Macau will be required to 

fill up the Chinese name, otherwise, 

indicate N/A. 

 

Fill up applicant’s IC/FIN number 

found on the Singapore Residency 

Card (Blue IC, NRIC, EP, SPASS etc). 

If not applicable, indicate N/A. 
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If applicant is currently working, (s) he must fill up the employer’s 

details. If applicant is currently schooling, (s) he must fill up the 

school’s details. Otherwise, indicate N/A on all 4 fields. 

It is mandatory to provide at least one family member’s detail, and they are not 

required to be living or working in Singapore. All fields must be fully completed.  

Emergency Contact is not required to be a next of kin, and can be friends or 

colleagues. 



 

 

 

 

 

 

 

 

 

 

 

Select only one box matching the visa you will be applying 

for (e.g. for business visa, select only “Business & Trade” 

and for leisure trips, select “Tourism”). 

Select only one box that is most appropriate for 

the visa requested.  

If applying for a business visa, ensure to select 

the validity based on what is indicated in the 

Invitation Letter.  

If applying 

 

If opting for the regular (4 days) processing 

service, select “No”. If opting for the express (2 

or 3 days) processing service, select “Yes”. 

Indicate the total duration 

of stay for the first intended 

trip. 
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Indicate the first date of entry to China under ‘Date’, and indicate the intended address of stay in China 

under ‘Detailed address’ (e.g. hotel address).  

If applying for a business visa, the intended address of stay must match address of the Invitation Letter 

(e.g. if invitation letter issued by the business counterparts from Shanghai, the intended address of stay 

must be a Shanghai address). 

If applying for business visa and the applicant’s company is sponsoring the trip, indicate 

the applicant’s employer name in full. For others, indicate sponsor accordingly (e.g. for 

tourist visa, indicate ‘Myself’). 

Indicate the full details of the sponsor that the applicant is visiting in China. If applying for 

business visa, this will be the business counterparts that the applicant is visiting.  

If applying for a tourist visa, the applicant may reflect N/A. If the applicant is visiting family or 

friends, they must indicate their full details. 



 

 

 

 

 

 

 

 

Applicants must fill up all the countries they have visited in the last 12 months.  
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Fill up at least 3 countries. 

Applicant’s signature must match the signature in the applicant’s passport.  



   

If someone other than the traveler is filling up the visa form, they must additionally complete and 

sign on the following part 5, and provide a clear copy of their Singapore’s residency card (e.g. EP, 

NRIC, Blue IC, SPASS etc.) or passport bio data page. 


